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I. O01Me mo10KeHust

1.1 Hactosmee [lonoxenune paspaborano B coorBercTBUU DenepanbHbIM
3akoHoM oT 29.12.2012 roma Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deaepariuny;
npukazoM MuHHCTEepcTBa oOpa3oBaHus M Hayku Poccuiickoit @enepanuu ot 22 sHBaps
2014 r. N 32 «0O06 yrtBepxnenuu llopsnka mnpuema rpaxiaH Ha O0OydYeHHE IO
o011eo0pazoBaTeNbHBIM  IIPOrpaMMaM  HavyaJlbHOTO OOIIEero, OCHOBHOTO OOIEro Hu
cpenHero oOmiero o0Opa3oBaHHs»; MNpUKa3oM MUHHCTEPCTBA 00pa30BaHUS W HAyKU
Poccuiickoii ®enepanuu ot 12 mapra 2014 1. N 177 «OO0 yTBepX AeHUU TMOpsSAKa U
YCIOBUM  OCYILIECTBIICHUS TMEpeBOja, OOy4alolmuxcs U3 OJHOW  OpraHu3allu,
OCYILIECTBIISIIONIEH 00pa3oBaTEIbHYIO JNESITEILHOCTh MO O0pa3oBaTEbHBIM MPOTpaMmamM
HAYaJIbHOTO OOIEro, OCHOBHOTO OOIIEr0 M CpelHero oOmiero oOpa3oBaHUS B JIPYTHeE
OpraHu3alliy, OCYIIECTBISIIONIME 00pPa30BATENBHYIO JIE€ATEIBHOCTh 110 00pa30BaTEIbHBIM
IporpaMmaM COOTBETCTBYIOLIErO YPOBHSI M HampaBieHHOCTH»; YcraBoM MBOY «COIIl
No2» r. AnbMeTheBCKa.

1.2. Hacrosimee [lonoxenue pa3paboTaHO € LENbIO perIaMeHTAlMu paboThl €
auyHbIMU AenamMu  oOydaronuxcss MBOY «COII Ne2» r. AnpMeTheBcKka (nanee —
IIKOJIa) U OMpEAesaeT MOPSAOK JEUCTBUI BCEX KaTeropuid pabOTHUKOB YUPEKICHHUS,
yYacTBYIOIIUX B pabOTe C BBINICHA3BAHHOW JTIOKyYMEHTAIlMEed M YTBEPHKAAeTCs MPUKa30M
o 00pa3oBaTEIbHOMY YUPEXKICHHUIO U SIBISETCS 00S3aTeNbHBIM JUIsl BCEX KaTerOpHid
MEJarOrMYeCKUX U aIMUHUCTPATUBHBIX PAOOTHUKOB YUPEIKICHUS.

. TpedoBanus K 0(pOpPMIICHUIO TUYHBIX AeJI 00y4AIOLIUXCH

2.1. TuTyJIbHBIN JIUCT JIMYHOTO JieJla 00yYarOIIErocs: A0JKEH ObITh MOAMUCAH U
3aBEPEH MOANKUCHIO TUPEKTOPA U KPYyriou nedatsio LIIkombr.
2.2. Ha oOpaTHO#l CTOpPOHE THUTYJIBHOTO JMCTA JOJDKHBI OBITh 3aIlMCaHbl

cBelleHUsT 00 oOywaromiemcsi: (aMuiids, UMs, U OTYECTBO; IOJI, YHCJIO, MECSI[ U TOJ
POXKIECHUS; CEPUA U HOMEP JTOKYMEHTA, YAOCTOBEPSAIOLIETO JIMYHOCTh; HAIMOHAJIBHOCTD
(Ipy HaNIWYWMK JAHHBIX B JOKYMEHTE); JOIIKOJbHOE O00pa3oBaTeIbHOE YUPEKIACHUE,
KOTOpOoe peOeHOK moceman 0 MOCTYIJIEHUs B IIKOJY; CBEJICHHS O MEPEeXo0je U3 OJIHOMN
IIKOJIBl B JIPYTYIO, BBIOBITUM M OKOHYAHWHU IIKOJIBI, IOMAIIHHUI ajapec o0ydaromerocs
(axkTHUECKHil IO JUCTY PETUCTPAIIUN);

2.3. B kon1ie kaxxaoro yueOHoro rojia co 2 mo 9 kiacc KiacCHbIA PyKOBOJAUTEIb
BBICTABIISIET B rpady «CBEIECHUS 00 yCIIEBAaEMOCTH)» HMTOTOBBIE OIIEHKH O00YyYaromierocs,
COIJIACHO KJIACCHOMY YPHAILy IO BCEM IPEAMETAM, KOJIMYECTBO MPOMYIIIEHHBIX YPOKOB U
B TOM yucie no OO0JIe3HH, 3alliCh O MEPEBOJAE B CIEAYIOLIMU Kiacc, 3amoJiHAeT rpady
«cBeZieHUs 00 u3ydeHuu (paKyinbTaTUBHBIX KYPCOBY», «HATPaJbl U MOOIIPEHUS»; CTABUTCS
MOJMUCH KIIACCHOTO PYKOBOJMTEIA U 3aBEPSAETCSA KPYTJION MEYATHIO IIKOJIBI.

2.5. Ilpu wu3MeHEHUM TMEpPCOHAIBHBIX JAHHBIX OOydYarouerocs HEOO0X0IuMO
AKKYpaTHO BHECTH U3MEHEHMS U 3aBEPUTh KPYTJIOW MEYATHhIO U MOANUCHI0 PYKOBOIUTEIIS
[TkobI.

2.4. Jluunble nena OOYyYarOIIMXCS 3aMOJHSIOTCS CHHUMHM WM (DUOJETOBBIMU
YEePHUIIAMMU.

2.5. 3anucu B IMYHOM JieJie HEOOXOIMMO BECTH YETKO U aKKypaTHO.

2.6. Kapangaiissie 3armcu B JUYHOM JIEJIE 3aIIPELIAIOTCS.

I11.  IHopsimox opopMiIeHUs TUYHBIX A€/ IPH NOCTYIJICHHH B LIKOJIY.
3.1 Jluunple fena  OOyYarOIIMXCS — 3aBOJSATCS  CEKpPETapeM  MIKOJbI IO
MOCTYIUIEHUIO B 1 Kj1acC Ha OCHOBAHUM JINYHOTO 3asiBJIeHUs poauteneit. [ns opopmiuenus



JMYHOTO JIeJa JOKHBI ObITh MPECTABICHbI CIEAYIONINE JOKYMEHTHI:

- 3asIBJICHUE;

- OpUTHMHAJI CBUJIETENIBCTBA O POXKICHUH;

- OpUTMHAJI JOKYMEHTA, YIOCTOBEPSIOLIETO JTUYHOCTD 3asIBUTEIS;

- JOKYMEHT O pErucTpanuyd pebeHKa MO MECTY >KUTENbCTBA WJIM 1O MECTY
npeObIBaHUS HA 3aKPETUVICHHON TEPPUTOPUH;

- CIpaBKa C MecTa paboThl pojauTens (3aKOHHOTO MpEACTaBUTENs) peOeHKa
(Ipu HaTMYMHK MpaBa MEPBOOUYEPEAHOIO MMPUEMa Ha OOYUEHHE);

- korust 3akiodeHust [IMIIK (pu vHanuaum);

- poauTeNb (3aKOHHBIN MPECTaBUTENb) PEOCHKA, SBJISIIOIIETOCS HHOCTPAHHBIM
IPOKJAHUHOM WJIM JIMLOM O€3 TpaXkJaHCTBA, JOMOJHUTEIBHO MPEABSIBISIOT POACTBO
3asBUTENS  (MIM  3aKOHHOCTh  IIPEACTaBICHHS IpaB peOdeHKa) H  JOKYMEHT,
MOJITBEP K IAIOIIUI MTpaBo pedeHKa Ha npedbiBaHue B PO. IHOCTpaHHbIe rpaskaaHe v Jula
0e3 TpaxJaHCTBAa BCE JOKYMEHTHI JOJDKHBI TPEJCTABIATh HA PYCCKOM S3bIKE WIIU
3aBEPEHHOM B YCTAHOBJICHHOM IMOPSAKE NEPEBOIOM HA PYCCKHI SI3BIK.

32. Jlna moctymneHus Bo 2-9 Kiacchl MPEAOCTABISIIOTCS — CIEAYIOLIUE
JOKYMEHTBI:

- 3asIBJICHHUE;

- JIMYHOE /1710 00y4aroerocs;

- JOKYMEHT, cojaepKalluii HHPopMaIHo 00 ycreBaeMOCTH O0y4yaroulerocs B
TEKyIleM Y4eOHOM TojJy (BBIIMCKA W3 KJIACCHOTO XYypHala C TEKYIIMMH OTMETKAMU U
pe3ynbTaTaMu MPOMEKYTOUYHOM aTTECTalMu), 3aBEPEHHbIE IEYaThl0 YUpEeXKICHUS U
MOJANKCHIO €€ PYKOBOAUTENS (YIOJHOMOYEHHOTO UM JIULA).

Jns oOyuwaromuxcs, gocturmux 14 — jneTHero Bo3pacta, 00s3aTEIbHBIM SIBISETCS
MPEe0CTaBIEHUE KOMTMHU NACIOpTa.

3.3. Jns moctymienust B 10-11 kiaccesl ohopMiieHre TUYHOTO Jena
OCYILECTBIISIETCS MPU MPEAOCTABIECHNHN CIEAYIOIINX JOKYMEHTOB:
- 3a5IBJICHUE;

- aTTecTaT 00 OCHOBHOM 00I1IeM 00pa30BaHuU (OpUTHHAN);

- KOIHS MAcropTa 00y4aroIerocs.

Ecou oOyuaromnmuiics mpojospkaeT oOydeHwe Tociae 9 kimacca B TOM ke
00pa30BaTeNbHOM YUPEXKIECHUH, TO BEAETCS €ro MpeKHee JINYHOE AEI0.

Ecnmu oOyuatomuiics Oyner mosydyaTh cpeaHee oOiee oOpa3oBaHHE B JIPYroM
o0pa30BaTebHOM YUPEXKACHUH, TO JIMYHOE JEeJ0 IMepelaeTcs B apXuB, a JIUILY,
MOJIYYMBIIIEMY OCHOBHOE oOIllee oOpa3oBaHHE, 00pa30BaTEIbHOE YUPEKICHHUE BbIJACT
aTTecTaT 00 OCHOBHOM 00111eM 00pa30BaHUU.

3.4.  JluyHOe meno BeJeTCs Ha BCEM MPOTSHKEHUHU yueObl yUeHHKA.

3.5. JInuHOE A€o MMEeeT HOMEp, COOTBETCTBYIOUIMH HOMEpY B alipaBUTHOM
KHATEe 3amucu ydammxcs (Hampumep, Ne K/5 o3Hadaer, 4To ydamumiics 3amucad B
an(aBUTHON KHUTE HA OYKBY

«K» oz Ne 5).

3.6.  Jluumwie gema oOydaronIMXcsl XpaHSTCS B KaOWHETE AUpPEKTOpa (CeKkperaps
yueOHOM YacTh) B CTPOro OTBEJCHHOM MecTe. JIM4yHbIe Jieia OJHOTO Kilacca HaxOJsATCs
BMECTE B OJTHOM IMaIKe M JIOJKHBI OBITh Pa3jioKeHbI B ali(aBUTHOM TOPSJIKE.

3.7.  KoHTponb 3a COCTOSIHHEM W 3alOJHEHHUEM JUYHBIX €Nl OCYIIECTBISETCS
3aMEeCTUTEIIEM IUpeKTOopa 1mo YP.

[TpoBepka AMYHBIX OOYYArOMIMXCS OCYIIECTBIISETCS IO IUIAHY BHYTPHUIIKOJIBHOTO
KOHTPOJISA, HE MeHee 2-X pa3 B ToJl. B HE0OX0auMBIX ciydasx MpOBEepKa OCYIIECTBISETCS



BHCIJIAHOBO, OIICPATHBHO.

[letm ® OOBEKT KOHTPOJS — TPABWIBHOCTh OQGOPMIICHUS JIMYHBIX JCI
oOydJaronuxcsi.
3.8. 3a cuctemMaruueckue rpyoble HapylleHHs Mpu paboTe ¢ JIUYHBIMU ACIaMu

o6yqafoumxcs{ JUPCKTOP BIIPpABC 00BSABUTH 3aMEUYaHNE WU BBIT'OBOD.

IV. Tlopsimoxk padoThl KJIACCHBIX PYKOBOAUTEJNEH C JIMYHBIMH JIeJaMHU
YYALIUXCH

4.1. KitaccHple pyKOBOAUTENM MPOBEPSIOT COCTOSHUE JIMYHBIX JIEN €KETOJHO B
CEHTS0pe U Mae TEeKYIIEero roJla Ha HAIMYMe HEOOXOIUMBIX JOKYMEHTOB.

4.2.  Jluunpie pena oOydYaromUMXCs BEAYTCS KIACCHBIMH PYKOBOJUTEISIMHU.
3anucu B JUYHOM Jieie HeoOXOJUMO BECTH YETKO, aKKypaTHO U TOJIbKO uepHuiaamu. [lo
OKOHYaHMM KaXJOro Troja mnoJ Tpadod «IMOANUCh KIACCHOTO PYKOBOIUTES
MIPOCTABIISACTCS ME€YaTh IIKOJIBI.

43. B nuyHOe Jen0 ydYeHHMKa 3aHOCATCA: OOIIMe CBelIeHUs 00 YYEHHKE,
WUTOTOBBIE OTMETKM 3a KaXJbli Yy4eOHBIM T0Ji, 3aBEPECHHbIC MOAMUCHIO KJIACCHOIO
PYKOBOJUTES U ME€UYAThIO ISl JOKYMEHTOB.

4.2. Jlnunbple nena oOydarolIMXCs XpaHSTCS B MalKax C yKa3aHWEM Kiacca.
KitaccHpiil pykoBOIUTENb BKJIAABIBACT B MANKy: CIMCOK Kjacca ¢ yKa3aHHEeM (paMUIIuu,
MMEHH, OTYECTBA, JIOMAIIIHUM ajpec U HOMEp TeleoHa, JaHHBIE O POJUTENAX, a TaKKe
O®UO knaccHoro pykoBoautessi. CUCOK MEHSIETCS €XKerogHo. Eciu yd4eHuK BBIOBUI B
TEeYeHHUe y4eOHOTro rojia, TO JeJaeTCs OTMETKA O BBIOBITHH, YKa3bIBAETCSI HOMEpP MpPHUKa3a.

4.3. JlnuHble fena T0KHBI OBITh Pa3IoKEeHbI B ali(paBUTHOM MOPSIIKE, COTIIACHO
MPWIOKEHHOMY CIUCKY 00YYaIOIUXCsl, 3aBEPEHHOMY KJIIACCHBIM PYKOBOJIUTEIIEM.

44. Ilpu wucnpaBie€HUU OIEHKH, BHECEHHS OIPEICICHHBIX JaHHBIX JaeTCs

MOSICHEHHE, CTABUTCS KPYTJlasi IeYaTh Y YpEexKACHUS U TOANUCH TUPEKTOPA.

45.  OOmme cBeaeHuss 00 O0OyYarOIIUXCS  KOPPEKTHPYIOTCA  KIACCHBIM
PYKOBOJUTENEM IO MEPE U3MEHEHUS JAHHBIX.

4.6. [Ipu npoctwxkennn pedbeHkoM 14-meTHero Bo3pacTa BHOCHUTCS KOMUS
nacrnopTa 00y4aromerocs.

V. IHopsaaok BbIAAYM JIUYHBIX A€/ YYAIIMXCH NPH BHIOBITHH U3 IIKOJIbI

5.1. Bbijaua auyHOrO nena poaMTensiM  (3aKOHHBIM — MIPEICTABUTEISIM)

oOydaromerocss MPOW3BOAMUTCA CEKpeTapeM IIKOJbI, TpU HAIWYUH 3asIBICHUS OT
ponuteneit. M3maercs mpukas «O BEIOBITUN 00YYAIOIETOCS.

5.2.  llpu BbIIaue IUYHOTO JeNIa CEKPEeTaph IIKOJIbl BHOCUT 3alKCh B ali()aBUTHOM
KHUT€ O BBIOBITUM, a POAUTENH (3aKOHHBIC TPEACTABUTEIN) OOY4YaIOUIErocsi CTaBAT
CBOIO TIOJMHCH B rpade

«OTMETKA O BblJIa4ye JIUYHOTO JeTIay.

53. B cnyuasx, korga BbIObITHE O(OpMIISIETCSI B T€UEHHE Y4YeOHOro mepuoa,
KJIACCHBIA PYKOBOJUTENb MPEAOCTaBISIET JOKYMEHT, coAepxkamuid uHpopManuioo o0
yCIIeBaeMOCTH OOYyYaloLIerocss B TEKyleM Y4eOHOM roay (BBIMUCKAa U3 KJIACCHOTO
KypHaJla € TEKYUIMMH OTMETKaMH M pe3yJbTaTaMH MPOMEXKYTOYHOM aTTecTaluu),
3aBEpEHHBIC MEYAThIO Y UPEIKICHUS U MOANUCHIO €€ PYKOBOAUTENS (YIOJIHOMOYEHHOTO UM
JIM1A).

5.4. JInuHple nena XpaHsaTcs B YUPEXKIEHUU B TEUCHHUE BCETo 00y4deHHs peOeHKa
U B T€UEHHUE TPeX JIET MOCJIe OKOHYAHUS O0YUYAIOLUMUCS Y UpPEKICHUS.
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